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Purpose 

The purpose of this document is to clarify the procedure to be followed for applying to 

the employment offers posted by the Biodonostia Health Research Institute (hereinafter, 

“Biodonostia HRI”).  

 

The Biodonostia HRI publishes job opening announcements with the aim of covering the 

center's employment needs. These announcements detail the contractual aspects of 

the offer and the skills required for the position. 

Procedure and steps to follow 

In order to apply successfully to the offer, you must complete the following steps: 

 

1- Access the website of Biodonostia HRI:  

 

http://www.biodonostia.org/  

 

2- Click on the JOB PORTAL section:   

 

http://www.biodonostia.org/servicios/portal-del-empleo/  

 

This section includes open and closed job offers, as well as a link to the 

Registration for Job Offers, to which anyone with an interest in becoming part of 

the Biodonostia HRI’s team can register. 
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3- If interested in applying to a job offer, click on it and start the application 

process. 

 

Once you access the job offer, you will find a description thereof when clicking 

on the link to the following document: TERMS OF THE ANNOUNCEMENT.  

The job offer’s document will have the following format: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Next, click on CREATE APPLICATION. 
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To apply, you need to enter your ID No. If it is the first time that you are using this 

service, you will not have to enter a password. 
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First, enter your identification details, address, etc.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Next, enter all the information about your education and work experience. 
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Lastly, you must attach your résumé, cover letter and academic transcript 

before we complete the selection process. The résumé is compulsory. 

 

 

 

 

After this step, a submission receipt will be displayed including a summary of the 

job offer to which you have applied. 

 

 

 

 

 

4- Once you have completed the application process, you will receive an email 

confirming your application.  

 

5- Upon completion of the selection process, the Biodonostia HRI will inform the 

candidates whether they have been selected or not. 

 

6- From the outset of the application process, the Human Resources Unit’s email 

(rrhh@biodonostia.org) will be provided to the candidates for the purpose of 

submitting any query or suggestion for improvement. This email will appear in all 

the offers published on the website. The Unit will respond as soon as possible. 
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